
Use Classic Quiz Questions to Create Checklist  
 

Step One 

Add a Quiz to a Module. 

Select “Create a Quiz.” 

Select Classic Quizzes. 

Enter Quiz Name and click “Add Item.” 

 

Step Two  

Select the Quiz/Checklist now posted in the Module. Click Edit (on the top right). 

Type your instructions in the Rich Text Format (textbox).  

*For example: This is a checklist of the tasks to be completed for Week 00. This checklist 

was created as a Quiz but does not need to be submitted. Click on the tabs (on the left) to 

change their color; tabs function as a checkmark, indicating that the item has been 

completed.  

 

*Add a screenshot to show the tabs. 

 

 
 

 

Scroll down to “Quiz Type.”  

Select “Ungraded Survey” from the pulldown menu. 

 

Go to the top of the page; select Questions tab (next to Details).  

Add a +New Question (bottom of page). 

 

Next, instead of Multiple Choice, select “Text (no question)” from the pulldown menu. 

In the rich text format (textbox), explain the task. 

Click “Update Question.” 

 

Repeat Step Two (adding +New Question) to add tasks.  

When all tasks are listed, click Save & Publish. 

Click Preview to see student view.  

 



 

 



 
 
 


