How to Add an Event to a Canvas Course Calendar

To add an event to a course calendar, first click on the Calendar icon on the left-hand side of the Canvas platform. Next,
click on the + icon on the upper right-hand side of the calendar.
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This will bring up an Edit Event pop-up screen. First, select the course from the drop-down menu under Calendar. Next,
click on More Options.
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Fill in the Event Title, the description, and the date for the first event. If the event is a repeating occurrence, click on the
drop-down menu under Frequency.
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Unless the reoccurrence meets one of the static options, click on Custom.
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Choose the frequency the event should occur and click Done.
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Click on the Create Event button.

t

Calendar Events > New Calendar

Event

| [ 30 Portfotio Project 3/adver

B 1 @S = > B
® | oword A
-
I
4 5 [ 7 8 9 10 -
H 9 HE},Z[) READ/WRITE Chap. 4/4 H H
a
a
a
11 12 13 14 15 16 17 [
[ nitial Post Discussion 3 Due ortfolio Project 2/Self-Iden
a
18 19 20 21 22 23 24
E [ 3p READ/WRITE Chap.5/5 .
25 26 28 29 1 2



