
COUN 632-7901-Online:  
Career and Lifestyle Development 

Spring 2022: Jan 10 - May 6 
Chadron State College 

Face coverings con-nue to be strongly recommended and encouraged at the discre-on of each 
individual for all in-person class mee-ngs.  

Please monitor the Chadron State College COVID-19 website (hEps://www.csc.edu/covid19/
index.csc) for con-nuing updates. 

Part 1: Course InformaHon 

Instructor: 

Instructor: Dr. Kayla Singleton    
Office: Distance Faculty 
Office Phone:    
e-mail: ksingleton@csc.edu 
Office Hours: email or virtual by appt.  
CSC Online Address: hEps://online.csc.edu/ 
Facebook: hEps://www.facebook.com/groups/csccounseling 

Credit Hours: 3 

Course DescripHon: 

This course takes a developmental approach to career and lifestyle choices throughout the lifespan. 
Leading theories of occupa-onal choices and the process of career decision making is discussed. 
Requirements: None. (CSC Graduate Catalog, 2021-2022). 

Textbook & Course Materials: 

Required Texts:   
1. Zunker, V. (2016). Career Counseling: A Holis0c Approach (9th Ed.) MindTap ISBN: 9781305280410 

MindTap Counseling, 1 term (6 months) Printed Access Card for Zucker’s Career Counseling: A 
HolisHc Approach, 9th 

2. NaHonal Career Development AssociaHon (NCDA) Code of Ethics hEps://www.ncda.org/aws/
NCDA/asset_manager/get_file/3395  

3. This course will require MindTap from Cengage. MindTap is available for purchase on its own, or 
through Cengage Unlimited, a subscrip-on that gives you access to all your Cengage access codes 
and online textbooks for $119.99 per term, $179.99 per year or $239.99 for two years. No maEer 
how many Cengage products you use, they are included in Cengage Unlimited, and the price stays 

https://www.csc.edu/covid19/index.csc
https://www.csc.edu/covid19/index.csc
mailto:ksingleton@csc.edu
https://online.csc.edu/portal
https://online.csc.edu/
https://www.facebook.com/groups/csccounseling
https://www.facebook.com/groups/csccounseling
https://www.ncda.org/aws/NCDA/asset_manager/get_file/3395
https://www.ncda.org/aws/NCDA/asset_manager/get_file/3395
http://www.cengage.com/unlimited
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the same. 
 
In addi-on to your integrated e-book, you can purchase a textbook rental when you 
ac-vate MindTap through Cengage Unlimited for $7.99 + free shipping. You may also have the 
op-on to purchase a looseleaf version of your textbook, which you can keep. View this tutorial 
video to see how to access and obtain your print op-ons. You can purchase access to Cengage 
Unlimited in the bookstore or at cengage.com. 
 
You can access Cengage Unlimited through the Cengage Unlimited Student Dashboard link in our 
class’s CSC Online course. Log in to CSC Online and click on the link that says Cengage Learning. 
When prompted, create or log in with your Cengage account and follow the prompts to complete 
the registra-on process. 

Course ConnecHon to Program Porbolio (Degree-Seeking Students):  
A completed, approved, e-porbolio is a requirement for gradua-on. It is a visual showcase of your work 
that demonstrates professional growth, achievement, and competence in the field of counseling. The 
porbolio is used to document your philosophy of educa-on and central concepts of student 
development. Your porbolio must include a syllabi and key assignment from each of your completed 
courses. For this course, your porbolio must include a copy of the syllabus and completed summary 
and link to your Personal Career Counseling Porbolio.  

Method of InstrucHon: 

Course methodology is web-based. For assistance with technical ques-ons, contact helpdesk@csc.edu 
or 308-432-6311. This course consists of individual par-cipa-on through weekly assignments, 
collabora-ve discussions, and exams organized. Each week typically begins at 1:00 AM Mountain Time, 
Monday, and closes 9 PM Mountain Time, Sunday. The notable excepHon is the final week of class 
when all assignments close at 10pm Mountain Time, Friday. All dates and assignments can be found in 
the course schedule. 

Course Requirements: 

It is intended that all courses at the graduate level will require greater intellectual effort, more 
independence in reading and inves-ga-on, and more construc-ve thinking than undergraduate levels of 
instruc-on. Requirements include: ac-ve par-cipa-on, and comple-on of all assigned work on -me. 
Unless otherwise indicated, all wrieen assignments must follow APA formafng guidelines: hEp://
owl.english.purdue.edu/owl/resource/560/1/ Each weekly ac-vity includes: MindTap assignments, 
forums, readings, and exams. 

1. Forums: Each week you will have many opportuni-es to share your ideas. I will provide the topic 
and you will provide amazing reflec-on, insight, and discussion. Please see the rubric at the end of 
this syllabus. 
A. A new forum will be available Monday through Sunday of each week. To receive full points, you 

must parHcipate with at least 1 original post and 2 replies, 3 of the 7 days the forum is open. I 
will not grade a post/reply when submieed aher the forum is closed. 

B. You MUST read a majority of your classmates replies and posts. Points will be subtracted if you 
read less than 50%. 
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C. Each post must be a minimum of 250 words, and each reply must be a minimum of 200 words. 
Addi-onal posts and replies over the minimum can be any length. I recommend you NOT rely on 
MSWord's word count. It tends to result in a lower count than CSCOnline. 

D. The faculty role is as an observer and facilitator. I will read and par-cipate in the discussion as 
appropriate.  

E. Your first forum is the CSC Online Profile. Please upload a photo of yourself! Not a photo of your 
family, or favorite park, or pet. The purpose of the photo is so that we can recognize each others 
face. You will not write any posts for this par-cular forum. 

F. Please also take the -me to review the Discussion Forum Rubric found linked to your Course 
Home Page. 

2. MindTap Assignments are found in your Cengage MindTap course. Once completed, you will 
automa-cally receive a grade and feedback for some assignments, while others will be manually 
graded and require you to view assignment feedback from within your Progress tab. Please follow 
the video link for further explana-on on how to view assignment feedback  in your Progress tab 
hEps://play.vidyard.com/i3sc5XyJMUqoogvyCBkqrr 

3. Syllabus Quiz: You will find this quiz in CSC Online-Weekly Lesson 1. 

4. MindTap Exams: You will complete chapter exams/quizzes in MindTap. 

5. Preparing for Employment: For this assignment, you will focus on two primary areas of focus and 
complete Parts A, B, & C: 
a. Personal: Reflec-on about your own career journey, and 
b. Professional: Development of career counseling skills, informa-on, and relevancy for your 

clients, students, and community. 
Part A: 
a. Visit and explore O*Net (Occupa-onal Informa-on Network) to iden-fy a posi-on of interest 

(addi-onal resources can be reviewed as well, if desired), 
b. Review resources and material about resumes to create/update resume or curriculum vitae (CV), 

including reviewing sample resumes through sites like Quintessen-al Careers. You not permiEed 
to use a template, rather you will create your document using Microsov Word (or a similar 
plaborm that allows for edi-ng) for ease of edi-ng and upda-ng your resume/CV in the future. 

c. Develop a list of at least 5 ques-ons to ask an interviewer/hiring manager related to the 
posi-on, employer, etc., in the event that the you were selected to interview for your fic--ous 
job. You are not required to submit your resume to an actual job. 

Part B: 
You will be assigned partners in the class. Aver comple-ng the finished documents from Part I, 
you will exchange your resume/CV, cover leEer, and a minimum of 5 ques-ons with your 
partners for review. To guide the peer resume review, use the following resources as a basic 
guide for peer review. Include comments in a professional and thoughbul way to your partner. 
Students are encouraged to add wriEen feedback and meet face-to-face (or ZOOM) to dialogue 
and share sugges-ons with one another. 
Format Guides for Peer Review: 
• hEps://www.themuse.com/advice/what-your-resume-should-look-like-in-2020 
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• hEps://www.indeed.com/career-advice/resumes-cover-leEers/cv-format-guide 
• hEps://www.indeed.com/career-advice/resumes-cover-leEers/resume-format-guide-with-

examples 

Part C: 
Aver the peer review process, students submit the following finished documents: 

a. Job descrip-on for your real or fic--ous posi-on, 
b. Cover leEer 
c. Resume/CV, 
d. Minimum of 5 interview ques-ons, 
e. A list of resources or references you used for crea-ng your documenta-on, and 
f. One to two pages to share and reflect on your final thoughts about the process of 

developing the documents and peer review process. Respond to the following prompts: 
  
Share how the various components and aspects of this process was for you: 
◦ Conduc-ng a job search and developing resume/cover leEer/ques-ons 
◦ Reviewing resumes/cover leEer/ques-ons 
◦ Providing feedback to a partner(s), and 
◦ Receiving feedback from a partner(s). 

AddiHonal Assignment Resources 

• Council for Accredita-on of Counseling and Related Educa-onal Programs (CACREP). (2016)  
• CACREP 2016 Standards. Retrieved from hEp://www.cacrep.org/for-programs/2016-cacrep-

standards/ 
• NCDA Sample Forms. Retrieved from Members-only Resources. www.ncda.org 

O*Net Online. (2016). Retrieved from hEps://www.onetonline.org/  

Nebraska State College Board Policy 4141 

For a 1-hour credit course, Nebraska State College Board Policy 4141 (hEp://www.nscs.edu/
Policy%20Manual/Policy%20Manual%20Master/Policy%204141.pdf) suggests that you spend at least 45 
hours per credit hour in learning ac-vi-es. In this 3-credit hour course, you should plan to spend a 
minimum of 135 hours in learning ac-vi-es.  
A combina-on of the following learning ac-vi-es will support you in aEaining the course Student 
Learning Outcomes described in Part 2 of this syllabus. Be prepared to devote the Hours per Week 
associated with each of the course ac-vi-es or components listed below. 
Actual hours spent on individual learning ac-vi-es will vary from student to student depending on prior 
knowledge; however, 135 hours represents the minimum expecta-on for any student. **Disclaimer: The 
comple-on of the minimum -me commitment does not ensure a passing grade. Achievement of the 
course competencies must be demonstrated. 

Learning Activity Hours Per Week Total for Course
Direct Online Instruction 4 X 7 weeks 28
Reading & Interactive Multimedia 5 X 7 weeks 35
Assignments 3 X 7 weeks 21
Weekly Forum Postings and Discussions 4 X 7 weeks 28
Exams 4 X 7 weeks 28
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Part 2: Student Learning Outcomes 

In addi-on to the following learning outcomes, the School Counseling Program also meets the CSC 
Educa>on Unit Intended Program Outcomes: 
• Visionary Leader Model Components: Communica-on, Thinking Skills, Methodology, Leadership, 

Assessment, Inclusive Learning Environment, Professionalism. hEp://www.csc.edu/educa-on/ncate/
Ins-tu-onalReport/report/report/conceptualframework/conceptualframework.csc 

• InTASC Outcomes: Learner Development, Learning Differences, Learning Environments, Content 
Knowledge, Applica-on of Content, Assessment, Planning for Instruc-on, Instruc-onal Strategies, 
Professional Learning and Ethical Prac-ce, Leadership and Collabora-on. 

Total 20 140

Knowledge/Skill Outcomes CACREP 2016, ASCA, 
CSC SLO.  

Related Assignment

1 Iden-fy theories and models of career 
development, counseling, and decision 
making 

2.F.4.a; SLO-4 • Chapter 2 Readings & Exam: Theories of Career 
Development, and  

• Chapter 3 Readings & Exam: Career Counseling 
Models. 

2 Iden-fy approaches for conceptualizing 
the interrela-onships among and 
between work, mental well-being, 
rela-onships, and other life roles and 
factors

2.F.4.b; SLO-4 • Chapter 4 Readings & Exam: Integra-ng Career 
and Personal Counseling.

3 Recognize processes for iden-fying and 
using career, avoca-onal, , educa-onal, 
occupa-onal and labor market 
informa-on resources, technology, and 
informa-on systems

2.F.4.c; SLO-4 • Chapter 7 Readings & Exam: The Impact of New 
Technology on Work, Career Development, and 
Learning Plaborms. 

• Preparing for Employment Assignment

4 Recognize approaches for assessing the 
condi-ons of the work environment on 
clients’ life experiences

2.F.4.d; SLO-4 • Chapter 3, & 4 Readings & Exams. 
• Chapter 13  Readings & Exam: Job Loss and 

Transi-ons  
• Chapter 14  Readings & Exam: Career 

Development and Transi-ons of Working Adults 

5 Iden-fy strategies for assessing abili-es, 
interests, values, personality and other 
factors that contribute to career 
development

2.F.4.e; SLO-4 • Chapter 5, 10, 15, 16, & 17 Readings and Exams.

6 Recognize strategies for career 
development program planning, 
organiza-on, implementa-on, 
administra-on, and evalua-on

2.F.4.f; SLO-4 • Part 4: Career Counseling in Educa-onal Sezngs 
Readings & Exams for Chapters 15, 16, & 17.

7 Iden-fy strategies for advoca-ng for 
diverse clients’ career and educa-onal 
development and employment 
opportuni-es in a global economy

2.F.4.g; SLO-4 • Part 2: Career Counseling for Special Popula-ons 
Exams for Chapters 9, 11, & 12.
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Part 3: Grading Policy   

Graded Course AcHviHes and Leeer Grade Assignment 

As graduate students, you will be expected to manage your -me so that you can make the most of the 
student learning process and deliver your course assignments by the agreed-upon due-dates. The issue 
of -me-management is therefore crucial to your successful comple-on of any assignments in this 
class.Course assignments are weighted accordingly. To find out more about each of the assignments 
listed below, complete details can be found in the CSC Online site associated with this course. 
Grades will be based on a weighted scale, with final grades determined by the following percentages: 

Late Work Policy: I do not accept late submissions for assignments, forums or exams. Late work due to  
extreme emergency condi-ons will be considered on an individual basis with suppor-ve documenta-on 
such as a doctor’s note or obituary. You must contact the instructor in a -mely manner to determine if 
work is acceptable and if you will be granted a late excep-on. It is the student’s responsibility to check 
the CSC online grade book to determine whether the instructor has graded assignments. 

Viewing Grades in CSC Online: I will update grades in CSC Online Sakai and/or Cengage MindTap each 
-me a grading session has been completed—typically 1-week following the comple-on of an ac-vity. 

Part 4: Course & InsHtuHon Policies 

8 Iden-fy strategies for facilita-ng client 
skill development for career, 
educa-onal, and life-work planning and 
management

2.F.4.h; SLO-4 • Chapter 3 Exam: Career Counseling Models

9 Recognize methods of iden-fying and 
using assessment tools and techniques 
relevant to career planning and decision 
making 

2.F.4.i; SLO-4 • Chapter 6 Exam: Using Standardized Test and Self-
Assessment Procedures in Career Counseling.

10 Iden-fy ethical and culturally relevant 
strategies for addressing career 
development

2.F.4.j;  
SLOs-1 & 4

• Chapter 8 Readings & Exam: On Being an Ethical 
Career Counselor
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Assignment Percentage of 
Course Grade

Preparing for Employment 35

MindTap Assignments 20

Quizzes 20

Forums 25

Total 100

Letter Grade Point 
Percentage

A 90-100

B 80-89

C 70-79

D 60-69

F 0-59
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Student Behavior:  

Academic Honesty: Students are encouraged and expected, with the assistance of the faculty, to conduct 
themselves in conformity with the highest standards with regard to academic honesty. Viola-on of 
college, state, or federal standards with regard to plagiarism, chea-ng, or falsifica-on of official records 
will not be tolerated. Students viola-ng such standards will be advised and disciplined. Viola-ons of 
these standards may result in course failure, suspension, or dismissal from the college. Students are 
encouraged to seek the advice of instructors as to the proper procedures to avoid such viola-ons. 

The following acts are examples of academic dishonesty: 
1. Chea-ng – inten-onally using or aEemp-ng to use unauthorized materials, informa-on, or study 

aids in any academic exercise. 
2. Fabrica-on – inten-onal and unauthorized falsifica-on or inven-on of any informa-on or cita-on in 

an academic exercise. 
3. Facilita-ng Academic Dishonesty – inten-onally or knowingly helping or aEemp-ng to help another 

in an act of academic dishonesty. 
4. Plagiarism – appropria-ng or imita-ng language, ideas, and thoughts of another author, 

represen-ng them as one’s own original work. The following acts are examples of plagiarism: 
1. Submizng an assignment that someone else has wriEen and claiming the work as one’s own. 
2. Submizng an assignment that contains sec-ons, paragraphs, sentences or key phrases that 

someone else has wriEen without appropriately documen-ng the source(s) for each por-on of 
the assignment not wriEen by the student submizng the assignment. 

3. Submizng an assignment that contains paraphrased ideas from another source, published or 
unpublished, without appropriately documen-ng the source for each paraphrase. (Changing 
around a few words in a sentence from the source is not sufficient to avoid plagiarism.) 

Note:  
• “Someone else” in the three statements above may refer to a published author, another student, an 

internet source, or any person other than the student claiming credit for the assignment. If an 
individual is unsure in how to document sources used within an assignment, they are encouraged to 
ask their professor or the reference librarian for assistance. 

• Appropria-on or imita-ng language, ideas, and thoughts of another author and represen-ng them 
as one’s own original work is not tolerated. I will use Turn-it-In sovware to determine originality of 
your work. The first instance of plagiarism will result in failure of the assignment while more than 
one instance will result in failure of the course. 

• View the Academic Honesty Policy on CSC’s Policy Website (hEps://app.policyiq.com/
ChadronStateCollege/Content/View/3419?Key=c320bad9-cae1-4820-bac1-ec7a3b6d69ba) 

AOendance/Par0cipa0on Policy: The College assumes that students will seek to profit from the 
instruc-onal program and will recognize the importance of aEending every class mee-ng of courses for 
which credit is expected.  Responsibility for no-fying faculty of absences, and for arranging poten-al 
make-up, rests with the students. In courses that u-lize an online format, students are expected to 
par-cipate in an appropriate and frequent manner, as determined by course instructor. View the Class 
AEendance and/or Par-cipa-on Policy on CSC’s Policy Website (hEps://app.policyiq.com/
ChadronStateCollege/Content/View/3432?Key=c320bad9-cae1-4820-bac1-ec7a3b6d69ba) 

1. Internet Access: In the case of a conference, work trip, or family vaca-on, it is the student’s 
responsibility to make arrangements for Internet access. Therefore, online aEendance in the 
course is expected. 
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2. On Handling Technical Issues: Our online learning environment is dependent on technology -- 
sort of like those taking a face-to-face class needing a car or some other means of transporta-on 
(or mobility) to get to class. I must also say that humans control technology and we can expect 
to be able to work through system glitches and failures quickly. Please see On Handling Technical 
Issues in CSC Online course resources. Please contact helpdesk@csc.edu or 308-432-6311 for 
assistance should you if you have any addi-onal technical ques-ons. 

3. CommunicaHon/Email EHqueee: Please contact me via kwoods@csc.edu for all ques-ons and 
concerns regarding this course. I am not always in my office and voice messages will not elicit a 
speedy reply. Though I typically respond quickly, please allow up to 24 hours for a reply. Note, I 
may not be able to respond to an email on the day of, or hours before, an assignment is due or 
on weekends. Thus, please begin your assignments early. Always remember when wriHng 
professionally to begin with a salutaHon, provide course informaHon, and a signature. It is 
important that you address people with the proper Htle. When you address professors with 
an earned doctorate (PhD or EdD), please address them with their academic -tle. All of the 
Counseling Program professors at CSC should be addressed with the -tle Dr. or Professor, rather 
than Ms, Miss, Mrs, or their first names. Individual professors may not mind if you address them 
by first name, however, never assume this to be the case. Should you not receive a response to 
your email, check to ensure that you have met all the above expecta-ons as I may not respond 
to emails resembling an informal text message. Finally, check your official CSC Eagle email 
account ohen as all campus communica-ons are sent to your Eagle mail. 

4. ConfidenHality: This course, like other courses in the Counseling Program, requires students 
maintain absolute confiden-ality regarding all personal material revealed in class. Any breach of 
confiden-ality will be considered a serious ethical and academic viola-on. If one is found to 
violate confiden-ality the student’s ability to con-nue the program will be in jeopardy. 

Disposi0onal Standards: Please see the CSC Counseling Website and Counseling Student Handbook 
regarding disposi-onal standards. The standards address a student’s affec-ve aEributes and disposi-on 
to be a counselor. A corresponding Professional Disposi-onal Standards Rubric provides further 
guidance. A student’s ability to meet the Disposi-onal Standards is con-nually reviewed by, and subject 
to, the academic judgment of campus faculty, staff, and administra-on. 

Civility and Ne0queOe: Civil behavior enhances the learning environment and is expected at all -mes. 
The academic environment welcomes a difference of opinion, discourse, and debate within a civil 
environment. All members of the class are expected to follow rules of common courtesy in all 
communica-ons (including email messages, discussion, and chats). You may find these guidelines 
helpful: 

1. Clearly label posts and emails with a relevant subject heading. 
2. Use capital leEers sparingly. THEY LOOK LIKE SHOUTING. 
3. Forward emails only with a writer's permission. 
4. Be considerate of others' feelings and use language carefully. 
5. Cite all quota-ons, references, and sources. 
6. Use humor carefully.  It is hard to "read" tone; some-mes humor can be misread as cri-cism or 

personal aEack. Feel free to use emo-cons to let others know you are being humorous. 
7. Use complete sentences and Standard English grammar to compose posts. Write in proper 

paragraphs. Review work before submizng it.  

Wri0ng Style Requirements for All Papers: 
1. It is the student’s responsibility to submit work in the format required by the class (MSWord, 

PDF) or another method (cut and paste; rich text format, etc.). CSC cannot open Word Perfect. 
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2. When wri-ng a thesis, cite all resources using APA Style in both the text of your paper and on a 
separate reference page (see the APA manual or the APA style guide at hEp://
owl.english.purdue.edu/owl/resource/560/01/ ; include cover page, reference page, page 
numbers and headers;  paper should be double spaced with 1-inch margins; Use only readable 
fonts such as Verdana, Times New Roman, Arial, or Courier in 12 point only; 

3. Proofread everything you write, checking for grammar and spelling (have someone else read 
your work). 

4. See Criteria for Graduate Level Wri-ng in CSC Online Course Resources. 
5. Please note that wriEen assignments for this course are evaluated according to the objec-ve 

standards of Formal English usage. If the phrase “Formal English” is unfamiliar, please become 
familiar with it, immediately, before the first wriEen assignment is submiEed. Here are a few 
links to help you get started: 
• hEp://www.monash.edu.au/lls/llonline/wri-ng/general/academic/3.xml 
• hEp://www.collegexpress.com/ar-cles-and-advice/grad-school/blog/-ps-take-your-wri-ng-

graduate-level/  
• hEp://prezi.com/ldo1lwx-e_wk/graduate-level-wri-ng--ps/ 

Equal EducaHon Opportunity Policy/NondiscriminaHon Policy  

CSC is commiEed to an equal opportunity program to encourage admission and employment, and to 
provide procedures which will assure equal treatment of all students and employees. The College 
administers its academic and employment programs and related suppor-ng services in a manner which 
does not discriminate on the basis of gender, race, color, na-onal origin, age, religion, disability, sexual 
orienta-on, gender iden-ty, or marital status. Its policies are consistent with nondiscriminatory policy, 
including Title VII of the Civil Rights Act of 1964, as amended; Title IX of the Educa-onal Amendments of 
1972, as amended; and Sec-ons 503 and 504 of the Rehabilita-on Act of 1973. The College’s wriEen 
policy regarding the Americans with Disabili-es Act (ADA) may be reviewed in the office of the Director 
of Human Resources or in the Library Learning Commons, along with the provisions of the Americans 
with Disabili-es Act, and the rights provided. View the Equal Employment and Educa-on Opportunity 
Policy on CSC’s Policy Website. (hEps://app.policyiq.com/ChadronStateCollege/Content/View/3443?
Key=c320bad9-cae1-4820-bac1-ec7a3b6d69ba)  

Equal Access 

Chadron State College works to ensure that all programs, ac-vi-es, and services, including electronic and 
remote services, are accessible to people with disabili-es.  Upon request, CSC will provide reasonable 
accommoda-ons to ensure students have equal access to programs, ac-vi-es, and services.  For 
assistance, contact the Equal Access Coordinator, Deena Kennell, at 308.432.6467 or by email at 
dkennell@csc.edu 

Instruc0onal Accommoda0ons Policy 

If a student must be away from campus for more than a single class period due to circumstances outside 
their control, they should contact the Dean of Student Affairs, Jon Hansen, at 308.432.6231 or by email 
at jhansen@csc.edu. Based on approval, the Dean of Student Affairs will no-fy appropriate CSC 
personnel. Once no-fied, faculty will make reasonable efforts to ensure that students have -mely and 
equal access to instruc-on. In order to receive similar accommoda-ons, students absent to aEend 
athle-c, academic, or co-curricular events or ac-vi-es approved by Chadron State College must 
communicate with individual faculty in advance. (All relevant NCAA regula-ons apply.) These poten-al 
accommoda-ons shall not be provided to students who miss instruc-onal -me for elec-ve reasons. 
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Addi0onal Recommended Reading, Internet Sites, and References: 

1. Nebraska Career EducaHon: hJps://www.educa>on.ne.gov/nce/  
2. Nebraska Career Readiness Standards: hJps://www.educa>on.ne.gov/nce/

careerreadinessstandards/ 
3. NaHonal Career Development AssociaHon (NCDA):hJps://www.ncda.org/aws/NCDA/pt/sp/

resources  
4. EducaHon World: hJps://www.educa>onworld.com/a_curr/curr115.shtml  

Disclaimer 

This syllabus and schedule is ar-culated as an expecta-on of class topics, learning ac-vi-es, and 
expected student learning.  However, the instructor reserves the right to make changes in this schedule 
that, within my professional judgment, would result in enhanced or more effec-ve learning on the part 
of the students.  These modifica-ons will not substan-ally change the intent or outcomes of this course 
and will be done within the policies and procedures of Chadron State College. 

CSC Mission & Master Academic Plan (MAP) 

Mission Statement 

Chadron State College delivers experiences that foster knowledgeable and engaged leaders and ci-zens 
to enrich the High Plains region and beyond. 

MAP Priori0es, 2019-2023 

CSC is commiEed to the achievement of tasks/projects that align with the following Priori-es: 

• People – Recruitment, Reten-on, Engagement, Comple-on Awareness, Commitment, Leadership 

• Purpose – Student Learning and Growth Pedagogy, Support Services, Wellness 

• Place – Community Engagement Social Infrastructure & Third Places, Genera-onal Transi-ons, Building 
Bridges 

Part 5: Course Schedule & Assignment Rubrics 

Schedule 

Week Chapters Assignments

1 Jan 10-16 1 • Read Chs 1 
• Forum 1 
• MindTap Assignments & Quizzes 
• Syllabus Quiz

2 Jan 17-23 2 • Read Ch 2 
• Forum 2 
• MindTap Assignments & Quizzes

Week
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3 Jan 24-30 3 • Read Ch 3 
• Forum 3 
• MindTap Assignments & Quizzes

4 Jan 31-Feb 6 4 & 5 • Read Chs 4 & 5 
• Forum 4 
• MindTap Assignments & Quizzes

5 Feb 7-13 6 • Read Ch 6 
• Forum 5 
• MindTap Assignments & Quizzes

6 Feb 14-20 7 • Read Ch 7 
• Forum 6 
• MindTap Assignments & Quizzes

7 Feb 21-27 8 • Read Ch 8 
• Forum 7 
• MindTap Assignments & Quizzes

8 Feb 28-Mar 6 9 • Read Ch 9 
• Forum 8 
• MindTap Assignments & Quizzes

9 Mar 7-13 N/A Midterm Break! 
No Reading, Cengage Assignments, or Forums due this week.

10 Mar 14-20 10 • Read Ch 10 
• Forum 9 
• MindTap Assignments & Quizzes

11 Mar 21-27 11 • Read Ch 11 
• Forum 10 
• MindTap Assignments & Quizzes

12 Mar 28-Apr 3 12 • Read Ch 12 
• Forum 11 
• MindTap Assignments & Quizzes

13 Apr 4-10 13 • Read Ch 13 
• Forum 12 
• MindTap Assignments & Quizzes

14 Apr 11-17 14 • Read Ch 14 
• Forum 13 
• MindTap Assignments & Quizzes

15 Apr 18-24 15 & 16 • Read Chs 15 & 16 
• Forum 14 
• MindTap Assignments & Quizzes

16 Apr 25-May 1 17 • Read Ch 17 
• Forum 15 
• MindTap Assignments & Quizzes

Chapters AssignmentsWeek

December 29, 2021
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Assignment InstrucHons/Rubrics: 

Discussion Forum Rubric 

This course works well when everyone is involved in discussing the material. Your parHcipaHon 
throughout the week in each of the forums is essenHal. Your grade will be based on how much you say 
and how well it contributes to the work of the class, as well as total number of days you post in the 
forum, minimum word counts, and percent of total posts/replies read. Students are expected to offer 
comments, ques-ons, and replies to the discussion ques-ons that have been posed for each week as 
well as to classmate pos-ngs. The faculty role is as an observer and facilitator. I will read and par-cipate 
in the discussion as appropriate.  

I grade each of the discussion forums separately on a 4-point scale. Discussion pos-ngs that meet all 
criteria for a score level will receive the highest points possible at that level. Par-cipa-on in discussion 
ac-vi-es can only be accepted for grade by the date on the discussion pos-ng. For example, you may 
have met all word counts for 3 entries, but entered them only on 2 different days. This will result in 2-
points. To be clear, to earn full points each week you must at a minimum par-cipate: 

• Day 1-enter an original post that meets minimum word-count of 250 words, 
• Day 2-enter a reply that meets minimum word-count of 200 words, 
• Day 3-enter a reply that meets minimum word-count of 200 words, 
• Read at least 50% of classmates entries. 

4 Points: Have met ALL minimum expectaHons: 
Students earning 4-points for discussion ac-vi-es have par-cipated 3 or more -mes on at least 3 
separate days in the week’s forum (with at least 1 post and 2 replies), met the minimum word count 
requirements (each post must be a minimum of 250 words, and each reply must be a minimum of 200 
words), read a minimum of 50% of your classmates entries, and posted outstanding informa-on. 

Discussion pos-ngs: 
• are made in -me for others to read and respond 
• deliver informa-on that is full of thought, insight, and analysis 
• make connec-ons to previous or current content or to real-life situa-ons 
• contain rich and fully developed new ideas, connec-ons, or applica-ons 
• provide outside resources suppor-ng your ideas. 
• posted a minimum of 3 days over the week, mee-ng word counts. 
• meet the minimum word count requirements. 
• read at least 50% of classmates entries. 

3 Points: Have met 3, but not all, of the following expectaHons: 
• are made in -me for others to read and respond 

17 May 2-6 N/A • Preparing for Employment-Due May 3

Chapters AssignmentsWeek
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• deliver informa-on that shows that thought, insight, and analysis have taken place 
• make connec-ons to previous or current content or to real-life situa-ons, but the connec-ons 

are not really clear or are too obvious 
• contain new ideas, connec-ons, or applica-ons, but they may lack depth and/or detail. 
• posted a minimum of 3 days over the week, mee-ng word counts. 
• meet the minimum word count requirements. 
• read at least 50% of classmates entries. 

2 points: Have met 2, but not all, of the following expectaHons: 
• are made in -me for others to read and respond 
• deliver informa-on that shows that thought, insight, and analysis have taken place 
• make connec-ons to previous or current content or to real-life situa-ons, but the connec-ons 

are not really clear or are too obvious 
• contain new ideas, connec-ons, or applica-ons, but they may lack depth and/or detail. 
• posted a minimum of 3 days over the week, mee-ng word counts. 
• meet the minimum word count requirements. 
• read at least 50% of classmates entries. 

1 Point: Have met 1, but not all of the following expectaHons: 
• may not all be made in -me for others to read and respond 
• are generally competent, but the actual informa-on they deliver seems thin and commonplace 
• make limited, if any, connec-ons, and those art oven cast in the form of vague generali-es 
• contain few, if any, new ideas or applica-ons; oven are a rehashing or summary of other 

comments 
• posted a minimum of 3 days over the week, mee-ng word counts. 
• meet the minimum word count requirements. 
• read at least 50% of classmates entries. 

Zero points: Below ExpectaHons 

• Students earning zero points for discussion ac-vi-es have not par-cipated or have posted 
informa-on that was below expecta-ons. 
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